Pivot table INTRDUCTION

A pivot table is a powerful data summarization tool in Microsoft Excel and other electronic spreadsheet programs. Among other functions, it can automatically sort, count, and total data stored in a spreadsheet and create a second table displaying the summarized data. Pivot tables are useful to quickly create cross tabs. The user sets up and changes the summary's structure by dragging-and-dropping fields graphically. This "rotation" or pivoting of the summary table gives the concept its name. The name PivotTable is a trademark of Microsoft Corporation.

To use a pivot table in Microsoft Excel, the data (for example a flat table listing sales events, with records such as salesperson, date, quantity, price and item) is either entered into a regular spreadsheet, or automatically loaded from an external source. To set up the pivot table, a wizard located under the menu Data|PivotTable can be used. The user drags field names into a schematic table layout (for example to total the sales of each salesperson) and sets up any special format options. The pivot table is automatically computed and displayed either on the same sheet, or in a related spreadsheet.

In a 2004 survey at MrExcel.com, fewer than 42% of Excel users make use of the powerful features in pivot tables

What is a Pivot Table?
	A pivot table creates an interactive summary from many records. 
For example, you may have hundreds of invoice entries in a list on your worksheet.

 
	


	A pivot table can total the invoices by customer, product or date. You create the pivot table by using a wizard -- no need for complicated formulas!
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	You can quickly rearrange the information in the pivot table by dragging the buttons to a new position.
	[image: image2.png]Product__ v{Total
Apples 8017)
Bananas | 11553
Grapes 9915}
Oranges 5951
Grand Total | 35439





	[image: image3.png]|Sum of Units [Date |

Customer_~[Qurt Qtr2 Q3 [t
FoodMart 55 348 296
MegaStore 952 742 1278 1581
MiniMall 330 5651634 77
|SuperShop 6367 129







Create a Pivot Table
	Many web sites give instructions for creating a pivot table. (See Pivot Table and Pivot Chart Links). 
However, before you can create a Pivot Table or Pivot Chart, organize your data in a table that Excel can understand. 

Use Headings: As in this example, the first row must have headings. Use a different heading for each column.

Keep It Together: Keep all the data together -- don't include any blank rows or columns in the table.

Isolate It: Leave at least one blank row and one blank column between the data table and any other information on the worksheet.
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1| Date  Customer Product Units_Total

2 [01/01/02 MegaStore |Bananas| 299 60 $179.40
3 [01/03/02 FoodMart | Oranges | 329 55 5180.95
4| 01/03/02 MiniMall | Apples | 343 100/5349.00
5 [01/03/02 SuperShop Oranges | 329 65521385
6 [01/04/02 MegaStore |Bananas| 299 65 5134.35
7 |01/04/02 MegaStore (Grapes | 279 56/ $156.24
8 |01/06/02 MegaStore (Grapes | 279 98 527342
9 [01/06/02 MiniMall | Oranges | 329 80| 526320
10| 01/07/02 MegaStore Bananas | 299 87 5260.13
1101/07/02 MiniMall  Grapes | 279 92 525668
12|01/07/02  SuperShop Bananas | 299 63 §188.37
1301/10/02 MiniMall _ Bananas | 299 95 5264.05
1401/11/02 FoodMart |Oranges | 329 56/ 5184.24
15| 01/11/02 MegaStore Oranges | 329 88528952
16 01/12/02 MegaStore Bananas| 299 78 523322







